
A. How do I digitally sign a document with Acrobat Reader? 
 
Tip: Use at least Acrobat Reader 6 or Acrobat Reader DC. 
remark: this quick guide was made with the macOS version of Acrobat.  The look of the screenshots may differ but the functionality stays the same in 
the Windows version. 
 
1. Open the document that you would like to sign digitally  and click on"More tools". 

 
 
2. Klik on “Digitally Sign” on the "Certificates"-taskbar. 

 
3. Follow the instructions and draw with your cursor a rectangle in the docupent where you would like to place your 
digitale signature. 

 
 
4. Click on "Configure Digital ID" 

 
 



5. Select "Create a new Digital ID" and click on "Continue" 

 
 
6. Select "Save to File" and click on "Continue" 

 
 
7. Complete your name and email address.  Select your country and “Digital Signatures".  Click on "Continue" 

 
 
  



8. Choose a safe password for your Digital ID.  Click on "Save". 

 
 
9.Choose the Digital ID you have just created and click on "Continue". 

 
 
10. Enter your password for your Digitale ID and click on "Sign" 

 
 
  



11. Save your digitally signed document. 

 
 
12. On top of the document, a blue ribbon will appear. 

 
 
A digital signature will appear in the document. 

 
 

You have now digitally signed your form. 
 

Go to part B to generate the corresponding certificate. 
  



B. How do I generate a valid certificate which is needed to verify my digital signature? 
 
1. Click on the digital signature in your form, for which you want to generate the certificate. 

 
 
2. The window below appears. Click on "Signature properties…" 

 
 
3. Click on "Show Signer's Certificate…" 

 
 
4. Click on "Export". 

 
  



5. Select the option "Acrobat FDF DataExchange" and click on "Next". 

 
 
6. Complete your name and email address and click on "Next". 

 
 

7. Click on "Sign" 

 
 

 
  



8. Enter your password and click on "Sign" 

 
 
9. Save the certificate (in fdf format) on your PC. 

 
 
10. Click on "Finish". 

 
 
  



11. Click on "OK". 

 
 
12. Click on "Close". 

 
 

 
 

Upload your digitally signed preregistration form, together with your generated certificate and the other required 
documents, in a ticket in the international helpdesk.  Please read the instructions on 

www.uantwerpen.be/enrolment. 


