
16 July – 7 Oct.

Re-enrolment as PhD

31 October:

Final deadline Educational

Credit previous AY

€ 500 added to your 
balance each AY

(Max. € 1500)

1 July 1 September 1 November 1 January 1 March 1 May

4. Educational credit

= A reimbursement credit





No
 UAntwerp staff = 

third party

UAntwerp
staff

1 May

Reimbursement of costs = procedure of the financial 
department



Financial staff does a number of tax 
audits, therefore 
reimbursement requests require 
supporting documents.

A reimbursement file requires lots of 
supporting documents, we know!

Application file



Educational Credit = ADS Budget

▪ ADS checks based on policy decisions:
▪ Application form complete & signed?
▪ In case an activity was abroad → FWO Application?
▪ Amount application = amount iExpense or Remuneration note?
▪ All costs eligible?
▪ Sufficient credit?
▪ Certificate of attendance?

▪ VERY IMPORTANT for iExpenses = delegate to the correct secretary    
'ADS – Educational Credit'
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New rules for activities abroad

▪ Well-defined on ADS website.

▪ A flowchart clarifies which procedure needs to 
be followed depending on the situation.
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Eligible & non-eligible costs

▪ Both are well-defined on our 
website.

▪ General rule for reimbursement: 
activity must have learning 
component.
It must add to a specific competence.
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Special attention points
▪ NEW travel procedures for all UAntwerp 

staff members

▪ Reimbursement procedure stays the same

▪ Invoice in your own name

▪ See PINTRA page Framework agreement 
travels

▪ StatUa & Linguapolis courses

▪ Direct payment from the balance of your 
educational credit IF you mention that you 
are a PhD student at UAntwerp
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A complete & correct 
reimbursement application 
leads to a quick payment.

Conclusion
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